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1. CHARGES - Application for hire shall be made, in writing, on a booking form and submitted to the Bookings Secretary. All charges for hire of the Hall shall be paid in advance of a booking being accepted.

2. CANCELLATIONS - Bookings cancelled by the hirer, shall be subject to the following refunds: 8 weeks or more prior to the booking date 75% of the hire charge; more than 4 weeks but less than 8 weeks, 50%; less than 4 weeks, no refund will be made except under exceptional purposes. Any indemnity will be repaid in full in the event of a cancellation.

3. INDEMNITY - An indemnity will be required of certain hirers. The indemnity will be refundable seven days after the end of the hire period, provided that there is: no damage or breakage to the Hall and/or its contents, or improper use of the premises or lack of cleanliness & tidiness. The decision of CHAMP to retain all or part of the indemnity shall be final. Over and above the indemnity, the hirer shall reimburse to CHAMP the cost of making good any damage or extra cleaning to the buildings, fixtures and fittings arising from the hire of the Hall.  User Groups should present their insurance details for inspection on renewal.
4. SUB-LETTING - The premises may not be sub-let or used for any purposes other than those described on the Booking Form.

5. CLEANLINESS - The hirer shall vacate the Hall in a clean and tidy condition at the end of the hire period. The necessary brushes, etc, are available. No water, polish or other materials are to be applied to the floors. Any keys and/or access fobs shall be returned promptly to the Booking Secretary.

6. CLAIMS - The hirer shall indemnify CHAMP against all claims, demands, actions or proceedings in respect of damage to property and/or the injury or death of any person which may occur prior to, during or subsequent to the period of hire and which are alleged to be a consequence of the activity or purpose of the hire. This clause shall not apply in the event of negligence on the part of CHAMP or any defect in the premises being the cause of such damage, injury or death.

7. LICENCES - When the purpose(s) for which the Hall is used are classed as public entertainment or theatrical performances, then the hirer shall observe all the conditions and requirements of the Entertainment Licence and/or the Theatre Licence. These Licences may be inspected on request. The person signing the Booking Form is nominated as the representative of the Licence Holder for the duration of the event and shall be responsible for observing the conditions of the relevant licence.

8. TERMINATION - CHAMP reserves the right to refuse any bookings without giving reason and to terminate any regular booking with not more than one month's notice. CHAMP also reserves the right to summarily terminate any booking before or during the period of hire when it may be of the opinion that the continued use of the premises would not be in the interests of good management, or when the use of the premises is required for a matter of special importance. CHAMP shall have no liability other than the return of a pro-rata portion of the hire fee. The decision of CHAMP shall be final.

9. FORCE-MAJEURE - CHAMP shall not be responsible for any consequential loss or damage to the Hirer in the event of the Hall not being available by reason of reason of accidents or events beyond CHAMP control.

10. TIMINGS - The Hall is only available during the times stated on the Booking Form. Any hire period must include time needed for preparation prior to the event and cleaning afterwards, access by caterers or provision of bar facilities.

11. BAR FACILITIES - If a licensed bar is required, the arrangements must be agreed in writing with CHAMP Management Committee at the time of booking. Additional charges may be made for bar facilities and in engaging an approved personal licence holder. Any bar must be installed in the servery area provided.  The hirer will identify a bar manager and no more than four bar staff, all of which are to be authorised by two members of CHAMP.  All bar staff must agree to abide by, and sign, the Alcohol and Social Responsibility Policy.
12. COPYRIGHTS - No copyright music, play or other work shall be performed in the Hall without the permission of the owners of the copyright. The hirer hereby agrees to indemnify CHAMP against any claim for any infringements of copyright.

13. BEHAVIOUR - The Hirer shall be responsible, during the period of hire, for the reasonable behaviour of the users of the Hall and its surroundings as well as for damage which occurs. CHAMP may, if it thinks fit, charge the hirer for any extra expenses incurred in preserving order prior to, during, or after any hiring of the Hall. The Hirer shall not allow any activity in or around the Hall which would be contrary to the general standards expected by CHAMP and the Trustees of St Stephen’s Church (the Parochial Church Council). In the event of any uncertainty, enquiries may be made via the Bookings Secretary.
14. ENTRY - The officers of CHAMP or any person authorised by them shall have the right of free and unimpeded entry to the premises in pursuance of their duties at all times, provided they do so in a courteous manner that causes minimum disruption to the activities of the Hirer. Whenever possible, the Hirer shall be given advanced notice of such entry.
15. GENERAL - No bolts, nails, tacks, screws, adhesives or other fixings shall be driven into or affixed to any part of the Hall, nor shall placards or other articles be affixed. No flags, emblems, or other decorations shall be displayed outside any part of the hall without the previous consent of CHAMP. No additional lights or extensions to the existing electrical fittings shall be used without the prior consent of CHAMP. No candles or devices using flames shall be used for lighting or heating. Care must be exercised at all times regarding fire precautions and all exits must be kept clear at all times. Any damage or incorrect operation of electrical or fire equipment must be reported immediately.

16. PREMISES LICENCE CONDITIONS - All bookings must be made in writing at least 48 hours in advance. Bookings for 18th birthday functions are NOT accepted.

17. SMOKING - It is against the law to smoke in these premises. The Smoking Policy is displayed within the building and on the website.

18. CONDITIONS - Where a series of bookings are made the conditions shall apply on the first and all subsequent occasions.

19. VARIATIONS - These conditions may be varied at the discretion of CHAMP.
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